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About FlexiServer

FlexiServer is software for automatic employee time attendance logging. It also
features additional tools for quality assurance monitoring and reporting, and works
perfectly with home- or remote-working staff.

FlexiServer is the modern replacement for a timesheet, hours book or time card. For
staff who work at computers, it does all hours logging automatically. It records log on
and shut down times as worked hours. It automatically detects lunch and other long
breaks by monitoring the computer idle state. Hours can also be entered manually if
the employee is not working at a computer.

The way it works is like this: The manager or bookkeeper runs FlexiServer on their
PC. All staff then run FlexiStation on their computers. FlexiStation will run
automatically in the background, logging hours worked. Whenever the manager or
bookkeeper want to view reports they can log onto FlexiServer with their web browser
and use the control panel. Employees can also log on to FlexiServer using a web
browser to enter manual hours at any time.
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. Gives employees more flexibility. With the FlexiServer accurate hours tracking,
management are much more likely to let employees work when they want.
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- FlexiStation keeps logging hours even if the server computer is turned off. When it
is turned on all cached data is sent to FlexiServer.
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serverinstall.html

When you first run FlexiServer, the setup wizard page will open using your default
browser (or you can click on "Open" button on the toolbar to start it). View the manual
topic Initial Setup for more details.
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Install FlexiServer Client Software- FlexiStation

FlexiStation is the client-side software of FlexiServer system. Every user in the

system, including administrator users, need to install a FlexiStation client to connect to

the server. FlexiStation will log user's activity and screenshots and send them to

FlexiServer. FlexiServer then can utilize this information to analyze a user's

performance at work.
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View the following manual topics for more information on the employee management

tools available with FlexiServer.
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installwizard.html
login.html
userdetails.html
activity.html
workhours.html
screenshot.html
appusage.html
manualactivity.html
leavereport.html
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To install FlexiServer you need to do the following.

1.

2.

Run the FlexiServer install file (fsrvsetup.exe) on the computer that will act as the
central server of your company.

After the installation process is complete, FlexiServer will automatically probe your
network condition and configure your network settings.

If your router does not support UPnP protocol, it will pop up a window asking you
to configure it manually. If your server has a public IP, please enter your public IP
address or host name in the dialog.

If the FlexiServer system is installed for only local LAN users, you can select "l
don't use access from Internet".

If you are not sure about this, you can select "Remind me later" then click "OK."
You can view more information about router configuration at
www.nch.com.au/kb/10046.html.

When first running FlexiServer, the Setup Wizard page will open in your default
browser (or you can click on "Open" button on the toolbar to start the wizard). View
the manual topic Initial Setup for more details.


http://www.nch.com.au/kb/10046.html
installwizard.html

=71 273

In order to use the FlexiServer system, you have to create a least one administrator
account. The Setup Wizard will help you complete the system initial configuration in
two simple steps (less than 3 mins).
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To use the FlexiServer system, you need to set up at least one administrator account.
Enter a valid email address as your login ID, display name, password and click Next.
You will receive a welcome email from the system to test if your email server (smtp
server) works ok.

Note: Email address is the unique ID for every user within the system.

ojm & 273 =tol:

Check to see if you received the welcome email from FlexiServer.

If you received this email, select "Yes, | received the welcome email" to confirm your
email server works fine, then you will skip SMTP server settings page.

If you didn't get the email, you can select "No, | did not received a welcome email (Go
to SMTP server setup)" and click Next. You will be directed to the SMTP server setup
page to configure your SMTP server.

You also have the option to select "Skip email settings for now" to skip SMTP server
setup step and save it for later.

Note: Email sending procedure is a critical process of FlexiServer system. Neglecting
the SMTP server settings will disable all the reporting functions of FlexiServer. Please
refer to your ISP to get the right SMTP server parameters.

SMTP &7

KEMe 82 "ol Y2 2 I ZH" T O|X| & HESHYAIL.
www.nch.com.au/kb/10018.html

x el %7k

Here you can add up to five employee accounts. FlexiServer will automatically send
out confirmation emails to each user with their logon IDs and passwords and details
about how to start using it.

Note: All the employees added here will be assigned to normal "Staff" level access
and the "DefaultTeam" team, which you can modify later.
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http://www.nch.com.au/kb/10018.html
login.html
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If you have forgotten your password, click the Forgot your password? link below the
password field. After filling out your registered email address, FlexiServer will issue a

new password and send it to you by email.
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